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1.	To allocate a student to a Practice Assessor (PA) go to the Menu tab.

2.	Scroll to Environments click on tab to enter your environment. 

3.	You can search for the specific learning environment with the search 
function and a list will appear. Alternatively go to the list of all your 
learning environments which has been automatically generated. 

4.	Choose the learning environment you wish to look at by clicking 
on the name of the environment. This will take you into the specific 
learning environment profile page. 

5.	Now click on the Students tab. A calendar will appear.

6.	Scroll through the calendar to see the names of the students and 
when they will be on placement. Click on the Student’s Name.        
You will then be given an option to allocate a PA.
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7.	Click Allocate Practice Assessor and choose from drop down menu 
to choose PA.	  
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8.	The PA can be chosen from the drop down menu which will have all 
the active PAs available for allocation.  

9.	Once you have chosen a PA click Allocate. Once you have allocated a 
PA, the student will be able to see this on the student view in QMPLE.

10.	Then click Save. 

If you have any 
problems, please 
contact your local 
PEF/CHEF.
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