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How to add a Mentor.

Mentor — Can be any nurse of midwife responsible for student learning in a
practice area e.g. ward, care home, community setting.Staff added as mentors are
not able to access QMPLE. If a staff member is a mentor and requires access to
the system add them as a PER role.

1. Select the Users tab from the
drop-down main menu.

Student Feedback Forms

Select Page O
>

Board Members

- 2. This will take you to the Users page
. ° where you can view the Mentors page and
add a Mentor.
> PEFs
> PERs |
Mentors
» Mentors search

Add Mentor

Bulk Upload Mentors
( Download Mentor Spreadsheet




Add/Edit Mentor

3. Enter the Mentors details into the
new window that appears and
remember to save.

T

Surname

Mentor

Email Address

test. mentor@nhs.com

Job Title

Mentor

Mentorship Status

Mentor A

Current Mentor Status

4. When first adding the new Mentor you must
Active select a Learning Centre and Learning
Environment but this can be changed later.

Learning Centre

Linwood Health Centre

Learning Environment

Linwood Adult District Nursing Team

g Wy
testmentor@nhs.com l [Edit User Associations I Edit Mentor Details
R
Edit User Associations .
n— 5. By clicking on the ‘Edit User Associations’ button
you can then select more Learning Environments
Y (S RT— to be added to the new Mentors associations.
Learning Centres

NHS Greater Glasgow & Clyde (NHS Sector)

[ selecean [ Anvit Resaurce Centre [ Avanthrue centre

[ ardgowan Medical Centre. [T Arndale Comunity Mencal health team [C] Arran Mental Heaith ke

[ Back snesden cene [ Bailiestan Heaith centre [ Barinnie prison

[C] Barrhead hesith and social care centre. [ irdsean [ bishopeon Health cent

[ Biythsweod House [ Brand serees ciinie [ Bridigeron Heath een

[ canander st [ castsernik Hesith Centre O casuemin

o e o6, Remember to press submit
[ cluna ouse [ ciyde House [ ciysebank compmunity|

R . N at the foot of the webpage.
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